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The City of Savannah Municipal Archives division:

• Collects, manages, preserves, and makes accessible records 
documenting the City of Savannah's history

• Administers the records management program and the City 
Records Center to increase the efficiency of City agencies

• Shares the City's history with City employees, citizens, and 
visitors through outreach activities

INTRODUCTION TO THE ARCHIVES



City of Savannah / Municipal Archives

Overall collections reflect:
• City of Savannah incorporation date of 1789 

– Collections are particularly strong 19th century-forward (though there are some gaps)

– Do not hold records prior to incorporation, including Colonial-era records (refer to Georgia 
Archives and Georgia Historical Society)

• City of Savannah corporate limits
– Records reflect City of Savannah corporate limits and properties; we do not hold records for 

unincorporated Chatham County or other local municipalities

– Records refer to the corporate limits for the time period being researched, not modern limits

• City of Savannah government functions
– For example, Building Permits and Inspections, City Council Minutes and Mayor’s Papers, City 

Manager’s Records, Business Licenses, etc.; think of how the City interacts with citizens and 
businesses

– Very few personal papers are held here, with the largest exception being the W.W. Law 
Collection

INTRODUCTION TO THE COLLECTIONS
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www.savannahga.gov/MunicipalArchives

Use this as a 
jumping off point 
for research

It is EXTREMELY 
important to make a 
research 
appointment to 
ensure you have a 
successful research 
visit!

USING THE COLLECTIONS: ARCHIVES HOME
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This page contains almost all the information you need to get started with research

USING THE COLLECTIONS: USING THE ARCHIVES
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These are 
important 
administrative 
forms. Please 
review these 
links before 
starting your 
research 
process.  You 
will be asked 
to fill out the 
Research 
Application 
when you 
come in for 
your Research 
Appointment.

USING THE COLLECTIONS: USING THE ARCHIVES



• Appointments must be made at least 1 working/business day in 
advance

– Call or email the Archivist (912-651-6412, Archives@savannahga.gov)

– Researchers must complete a research application once per year, photo 
ID is required

• No food or drink is permitted in the Archives

• You must handle all materials carefully (no leaning, pressing, 
rough handling); cotton gloves are provided for handling 
photographs, film, and artifacts 

• Pencils only, no pens may be used in the Archives
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USING THE COLLECTIONS: RULES & PROCEDURES



• Photography (including cellphones) is permitted, no flash

• Photocopy Services: 10 cents per page; payable by check, money 
order, or cash (exact change only)

• Digitization Services: currently there is no charge for this service (up 
to 11”x17”); staff time may be charged for large requests; scans are 
provided via email or ftp transfer

• Permission to reproduce for publication (books, articles, exhibits, 
websites, etc.) must be obtained before publication. The form is 
available on website.

CITATION: 

Item and Collection Identification. City of Savannah Municipal Archives, 
Savannah, Georgia. 
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Under the Research Guides tab, there are many subject guides 
that link you to the most useful collections for each topic. 

USING THE COLLECTIONS: RESEARCH GUIDES
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This is a Research Guide 
example. The hyperlinks 
take you to the related 
finding aids. 

Pay close attention to 
the date range listed on 
each entry. It can help 
you easily decide if a 
collection is useful to 
you or not. 

USING THE COLLECTIONS: RESEARCH GUIDES
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• The Explore the Collections page lists all the collections (in alphabetical order) 
that are available to the public, with links to the collection finding aid. 

• Related digital collections are linked below the main collection entry.  

USING THE COLLECTIONS: EXPLORE THE COLLECTIONS
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What is a finding aid?: 

A description of records that gives a repository intellectual 
control over materials and that assists users to gain access 
and understand the materials in context with information 
about acquisition, processing, historical note, scope of the 
collection, arrangement information, and an inventory of 
the contents. 

USING THE COLLECTIONS: FINDING AIDS
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Sample of a 
first page of 
a finding 
aid.

USING THE COLLECTIONS: FINDING AIDS
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This top matter 
gives you a brief 
summary of the 
collection, 
including 
collection #, 
name/title, date 
range, and size.

USING THE COLLECTIONS: FINDING AIDS
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There is usually 
a historical 
note that tells 
you about the 
entity that 
produced the 
records.

USING THE COLLECTIONS: FINDING AIDS
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The Scope and 
Content note 
describes what 
you will find in 
the collection or 
point you to 
sub-series’ 
finding aids.

USING THE COLLECTIONS: FINDING AIDS



City of Savannah / Municipal Archives

The sub-series finding 
aid will be set up 

similarly with date 
ranges, a description 
of the information 
available, an 
arrangement note, 
and an inventory of 
the specific items. 

**Pay close attention to the arrangement note so that you 
know what you will need to request, or if you have the 
proper information for the records to be usable for you.

USING THE COLLECTIONS: FINDING AIDS



DIGITAL COLLECTIONS

The Digital Collections 
page lists and links to 
all of our digitized 
collections available 
online. 
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A selection of the Municipal 
Archives’ photo collections can 
be searched in the Digital 
Image Catalog. 
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DIGITAL COLLECTIONS



The Digital Library of Georgia 
hosts several collections, 
including Mayor’s papers, 
annual reports, oral histories, 
and map collections. 

City of Savannah / Municipal Archives

DIGITAL COLLECTIONS



Historic Savannah City 
Codes are available and 
keyword searchable here.
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DIGITAL COLLECTIONS



Records useful for 
genealogical research are 
available through 
Ancestry.com, including Birth, 
Marriage, Death, Burial, 
Voting, and Naturalization 
Records
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DIGITAL COLLECTIONS
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• Make a research appointment with the Archivist

• Start your research online with the Research Guides and Finding Aids 
and be prepared with a list of the items you would like to see before 
making an appointment
• Collection/Record Series Number and Title/Name 
• Specific Volume or Item Numbers 

• Please do not be afraid to ask for help!
• Have dates, names, or legal descriptions regarding your research 

topic (property, family, individual, business, etc.) ready if you are 
not sure where to start 

• To schedule a research appointment or for assistance with the online 
resources, please contact the Archivist at (912) 651-6412 or 
Archives@savannahga.gov 

MUNICIPAL ARCHIVES RESEARCH TIPS


